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A Method of Using the Indexing Function of Microsoft-Word
and its Special Use for Writing Scientific Articles

Kunio Suwa, Hitoshi Ishida, Tohru Ohtsuka, Keiichi Tachihara

Abstract

File-linkage is useful in writing long sentences, such as scientific articles or books. It may be achieved by
using an Editor software equipped with tag-jump function, by applying directly the File-linkage in HTML-
language or by using Hyperlink of the Microsoft-Word.

In this article, we propose yet another method using again Microsoft-Word, but making use of the Indexing
Function, rather than using hyperlink. At the beginning of writing an article, we write one page each of the
Introduction, Methods, Results, Discussion, Conclusion, and References. We designate each title of these as the
Index word and place the index page at the beginning of the entire article. We can jump from the lines of this
index page to individual page with ease. While we are writing, we seldom need to scroll to get to the page. We
can use this method as if they are made of several files nicely linked, yet the entire article consists of a single
file.
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